
Weekly Time Sheet

Tel. 631-656-9577 - Hauppauge, NY 

Tel. 972-243-3433 - Dallas, TX

Fax (631) 656-9578

www.ntrc.us

Employee Name: Week Ending Date:

Monday Tuesday Wednesday Thursday Friday Saturday Sunday

Time In

Time Out

Less Lunch

Totals

Daily Total Reg. Hrs

O/T Hrs.

*  Please note - Our week ends on Sunday. Time sheets are due in by 11:00am EST Monday morning to make payroll for the current week.

This is a true statement of my hours worked.

Employee Signature: 

Client Company:

Authorized Signature:

Print Authorized Name:

http://www.ntrc.us/

